
Big Red – Quick Start Guide
The following is a quick reference guide to assist you in your role as the Content Manager 
of your website. The Big Red platform contains much more functionality than we have 
covered here and we are sure that you will discover this as you become more active with it. 
The purpose of this document is to guide you on the basics that you will need to 
get started.

1. Preparing Your Content For Publishing
“Proper planning prevents poor performance”

In order to get the best results from your website, we always recommend that you carefully plan 
and prepare your page content before its added. Here are some guidelines that you should follow 
when adding new text and image content to both general web pages and your blog articles:

1. Research and type-up textual content before publishing. 
You can do this in any common text editing or word processing application such as Word, 
notepad or TextEdit.

2. Remove ALL formatting from text prior to pasting it into the editor. 
This is important as applications such as Microsoft Word add their own formatting to your 
content as you create it which can cause conflicts with text editors when copied and 
pasted-in directly. This is the case with most text editors and is not a bug in the platform but 
something that content managers need to be aware of and learn to control. 

If you wish, you can try the 'Paste From Word' button (circled in red below) and select 'strip 
font family' to remove formatting. There is also an option to 'remove formatting' (also 
circled) for text already in place, but we find that it is best to use raw text whenever possible 
and then add all formatting within the editor using the preset styles provided in the drop 
downs such as 'Normal', 'Heading 1', 'Heading 2' etc. You can convert your copy to 'raw 
text'. Using Notepad on PC or TextEdit on Mac 

You should try to find a way that suits you best.

3. Optimise your images for web, prior to upload.
Content managers should have the ability to resize and optimise any image files that will be 
used on the site. This is important to minimise page load times for users and to reduce your 
own administration time. If you do not have knowledge of how to do this using Photoshop or 
Paint, you can use third party websites such as http://www.webresizer.com/ to resize and 
optimise your images.

http://www.webresizer.com/


References:

> How to optimise images for web using Photoshop

> How to optimise images for web using Paint

Gallery & Slider Images

When preparing images for a slider or a gallery, you should ensure that they are all of the 
same cropped proportion and the same size prior to upload. 

Image Dimensions

In order to work out what sizes to make your images, you can start from the basis that (in 
most cases) the overall width your web pages is will approximately 1000px wide. Therefore, 
you can use this as a guide to decide what width to resize your images to depending on 
where you wish to add them on the page. 

For example, if your page has two columns and your main column is set to 70% in the 
layout settings then you should make these images 700px wide to fill that column width.

For smaller images we don't recommend that you make them any smaller than 350px wide 
in order to let them fill the column width when pages are shown on mobile devices.

http://www.netcetra.com/howto_image-resize.html#paint
http://help.adobe.com/en_US/creativesuite/cs/using/WS6E857477-27FE-4a88-B8A4-074DC3C65F68.html#WSB3484C68-ECD2-4fa4-B7CC-447A5FE86680
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